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How to Navigate Through the Training Manuals Using Acrobat

Training manuals are now being placed in the SIG in a .pdf format.  This format allows you to
view or print an entire manual, the training class materials or the reference (step-by-step)
materials.

Go to the Training Manuals page in the SIG:
(http://www.osc.state.nc.us/sigdocs/sig_docs/sigTraining_Manuals.html).  
All OSC training manuals are listed with various links below them.  If a manual has been
revised and is in .pdf format, you will see three (3) links listed under that course title.  If you
see "system processes" listed, this manual has not been revised and is still in the original web
format.

Once you click on a .pdf file to view it, Acrobat reader will open and the file will display on your
screen.  You will need to use the Acrobat navigation tools to maneuver within the document:  

Acrobat Navigation Tools
Use the arrow key to move within the Acrobat document.

The arrow key will take you back within the .pdf document.

The “Back” button within the browser will take you back to
the previous page in the browser.

http://www.osc.state.nc.us/sigdocs/sig_docs/sigTraining_Manuals.html


Use the Acrobat Bookmarks to maneuver within the manual itself:

Clicking on a bookmark link in the bookmark listing will automatically open that page in the
manual.
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